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Village of Los Ranchos de Albuquerque 
Application Public Notice Requirements 

1. Applications for Administrative Approval 
Your application will be noticed for administrative approval in two ways: letters sent to all 
property owners within 300-400 feet from your property and a posted notice sign on the front of 
your property. The Village will handle the mailed notice and forward the cost to you as the 
applicant. You must post the sign per the below instructions. Failure to do so may constitute 
reason to defer or deny your application. If your application is not administratively approved, you 
will be charged for the Commission public hearing notice. Please contact the Planning & Zoning 
Department with any questions. 
 

2. Applications for Approval by the Planning & Zoning Commission or Board of Trustees 
Your application will be noticed as being on the Planning & Zoning Commission or Board of 
Trustees agenda in three ways: a notice in the Albuquerque Journal newspaper, letters sent to all 
property owners within 300-400 feet from your property, and a posted notice sign on the front of 
your property. The Village will handle the newspaper and mailed notice, and will forward the cost 
to you as the applicant. You must post the sign per the below instructions. Failure to do so may 
constitute reason to defer or deny your application. If your application will go before the 
Commission or Board multiple times, each meeting requires a new notice. You will be charged 
accordingly and be required to post a new meeting sign. Please contact the Planning & Zoning 
Department with any questions. 

Public Notice Sign 

As the applicant, you are responsible for posting and maintenance of a sign on the property that describes 
the application. The Village will contact you via phone or email to pick up the sign. 

You are responsible for ensuring the sign remains posted throughout the designated period (dates and 
times) noted on the sign. Failure to maintain the sign during the entire period may be cause for deferral 
or denial of the application. 

Location: 

• The sign must be conspicuously located. It must be within twenty feet (20’) of the edge of the 
front property line, and Village staff may indicate a specific location. 

• The face of the sign must be parallel to the street, and the bottom of the sign must be two (2) 
to seven (7) feet from the ground. 

• No barrier shall prevent a person from coming within five feet (5’) of the sign in order to read 
the content. 

Posting: 

• The Village provides zip ties to attach the sign to a fence. Alternatively, nailing or stapling the 
sign to a heavy stake with two (2) crossbars or a full plywood backing works best to keep the 
sign in place, especially during high winds. In the event the sign is lost or damaged to the point 
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that it is unreadable prior to the meeting, inform Village staff as soon as possible to obtain a 
new sign. 

Removal: 

• Do not remove the sign before the hearing or administrative approval of the request, as 
shown on the public notice sign. 

• You must remove the sign no later than five (5) days after the decision is made by the Director, 
Commission, or Board. 

 

Public Notice Fees 

You must pay the public notice fees when you pick up the public notice sign. The invoice will be comprised 
of the following: 

• Albuquerque Journal Notice: Forwarded cost from the newspaper divided by the number of 
applications on the agenda. Only applicable for public hearing items. 

• Mailed Letter Notice: $0.58 (cost of stamp) multiplied by the number of letters sent 
• Public Notice Sign: $2 

 


